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The Child and Adult Care Food Program

CACFP Permanent Records and Resources Index

SECTIONS:
1. Permanent Agreement

2. Policy Statement Concerning Meal Service/Administrative Responsibilities

3. [bookmark: _GoBack]References and Resources
a. Nutrition Policies and State Agency Issued Memos
b. CACFP Institution Responsibility Overview 
c. CACFP Duties and Documents Overview
d. Preparing for an Administrative Review Self-Reflection



CACFP Annual Records Index
SECTIONS:
1. Application/Renewal Information
a. Annual Information Certification
b. Copies of facility licenses/alternate approval documents
c. Copies of Certified Food Safety Manager certificates
d. Board list 
e. Holiday/vacation and field trip schedule

2. Sample Letter to Households / CACFP Income Eligibility Guidelines 

3. Income Eligibility Statements

4. Master Enrollment List, Attendance Records, Point-of-Service Meal Count Records (filed by month)

5. Infant Formula and Food Notification Forms

6. Soy Milk Notification Forms and Medical Substitution Forms 

7. Menus

8.  Daily Delivery Tickets

9. Receipts, Invoices, CACFP-Related Purchase Tracking, Labor Tracking

10. Claims

11. Training Documentation 

12. Annual Civil Rights Data Collection Form
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